Establish On-demand Internal Team meetings
To configure a Widget to generate an on-demand group video meeting for your office team

1. Signin at https://widget.magnifi.io/ and select Widget Management from the left Navigation column.
2. Create a New Widget configuration by clicking on the +New Widget button
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3. Proceed with the steps for how to embed your Widget in WordPress as outlined on https://magnifi.io/wordpress-
widget/

4. This Widget should be embedded on a non-public-facing page — either a published page that is not included in the
menu system, or a password-protected page.

5. To use this Widget, a person with Administrator rights who is signed into the Widget Admin dashboard clicks on the
Widget to create the meeting, which will automatically open in a new tab on their browser. From within the meeting
they can invite co-workers either by sharing the link though email or copying the meeting link and sending it through
SMS, Slack, Discord etc.

6. Note that this configuration cannot be used to schedule a meeting in the future at this time. However, attendees can
be given the URL to an existing non-public-facing WordPress page, and asked to visit the page to obtain their
meeting link just before the start time. The Administrator would begin the meeting early and publish the link to the
meeting on that page, allowing attendees to enter the meeting as they arrive.
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